
READING AN ARCHIVAL RECORD

Restrictions on requesting a  
specific file. 

ACCESS CONDITIONS 6

A principal theme or topic of 
a file. 

SUBJECT5

A single archival document, 
such as a letter. 

ITEM4

A group of items, housed in a 
folder. 

FILE3

A group of files that are 
similar to one another. 

SERIES2

An archival collection, divided 
into series. 
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